Bepublic of the Philippines

Department of Education

Cordillera Administrative Region
Schools Division of Benguet

January 10, 2023
DIVISION MEMORANDUM
No. I, s2043

DIVISION ASSESSMENT FOR TEACHER I POSITION
FOR SCHOOL YEAR 2023 - 2024

To: OSDS Division DepEd-Bengust Division
Curriculum Implementation Division
School Governance and Operations Division 1_] AN 112013 g I
Public Schools District Supervisors |
All others concerned RELEASED

1. Pursuant to DepEd Order No. 19, s. 2022 or the Department of Education
Merit Selection Plan, this Office calls for applications to Teacher I position to
determine qualified applicants who will complete the selection pool for SY
2023 - 2024.

2. Applicants who applied in School Year 2022 — 2023 are all required to submit
their application folders pursuant to the new Merit and Selection Plan
guidelines.

3. The applicant shall apply in only one (1) school of preference, preferably that
which is near his or her residence or that school in the community where
he/she is a registered voter or the school where he/she served for at least one
(1) year as a substitute, volunteer, or PLGU/LGU-paid teacher.

4. To have a uniform arrangement of the submitted mandatory documents,
please follow the suggested order with ear tabs, prepared in just one (1) set.
Said documents shall be submitted to the Principal or School Head of the
school where the applicant prefers to apply. All photocopies must be certified
copies of the original:

a. Letter of intent addressed to the Schools Division Superintendent,
Attention: School Head of the preferred school;
b. Omnibus Sworn Statement signed by the applicant and notarized by a
notary public;

Checklist of Requirements

Duly accomplished PDS (CS Form 212, revised 2017) with Work

Experience Sheet;

e. Photocopy of Certificate of Eligibility or Rating;

Photocopy of Unexpired PRC License/ldentification card;
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g. Photocopy of scholastic/academic record, such as but not limited to
Transcript of Records (TOR) and Diploma, including certification of units
earned for Master’s Degree/Doctorate Degree or its equivalent;

h. Photocopy of Service Record or Certificate of Employment, if applicable;

i. Photocopy of Certificates of Training, if applicable;

j. Photocopy of the latest Performance Rating covering one (1) year or 12
months performance, if applicable; and

k. Photocopy of Voter’s ID and/or proof of residency or certification from
COMELEC that applicant is a bona fide resident of the barangay or
municipality; a volunteer, PLGU/LGU-paid, or substitute teacher for at
least one (1) year shall be considered a bona fide resident, to be validated
by a certificate of employment or service record (paragraph 61.a, DO 19, s.
2022)

. Teacher Applicants for Senior High School must include the following

documents, together with the mandatory documents specified in item 4:

a. Letter of intent which shall highlight the following information: expression
of interest/statement of purpose; subject group which he or she intends to
teach; preferred school.

b. Certified copy of certificate of relevant specialized training;

c. Certified copy of Transcript of Records with specialization in relevant
strand/specialized subject;

d. For TVL, a TESDA National Certificate (NC) that is at least one level higher
than the course to be taught or same level if there is no higher-level NC
(e.g. For a SMAW NC II teacher, a NC III in SMAW};

e. Also for TVL, a Certified copy of Trainers Methodology Certificate (TMC)

. Applicants who fail to submit mandatory documentary requirements on the
set deadline shall not be included in the pool of official applicants. No further
documents shall be accepted after the deadline. (item 21, DO 19)

. The applicant assumes full responsibility and accountability for the
authenticity and veracity of the documents submitted, as evidenced by the
Omnibus Sworn Statement duly signed by the applicant. Any false and
fraudulent document submitted shall be grounds for disqualification. (item
22, DO 19)

. Higher premium is given to the Eligibility coverage of the applicant. If for
Elementary level, consider applicant for this level; if for Secondary level,
consider the applicant for such with consideration of his/her major or
specialization.
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9. Applicants will be rated as follows:

Education | Training | Experience | PBET/LET/LEPT PPST COIs PPST TOTAL
Rating {Classroom NCOIs
Observation) {Teacher
Reflection
10 pts. 10 10 pts. 10 pts. 35 pts. 25 pts. | 100
pts. pts.

10.In view hereof, this Office synchronizes its assessment mechanisms in the
Districts and Schools through unified scheduling of activities as shown below:

Activity Date Persons In- Desired Output
charge

District Meeting | Any day from | District Heads, | Agree on district

with PSB Sub- | January 23 to | EPS, and school

committees February 10, 2023 | Sub-committee mechanisms for

members the assessment of

teacher 1

applications in

accordance with

the new MSP (DO
19, s. 2022)

Submission of | January 23 tc | School Heads Receipt of
Application February 10, 2023 Application
Documents to Documents

School Head

Initial Evaluation to

February 13 to 17,

School Heads, AO

Initial Evaluation

the COT-RSP and
Evaluation of
Teacher Reflection
through the TRF

determine Qualified | 2023 2/ADAS/non- Results (IER)

and Disqualified teaching

Applicants representative

Comparative February 20 to 24, | School Heads, AO | Comparative
Assessment through | 2023 2/ADAS /non- assessment
Evaluation of teaching results; minutes
Education, representative of meetings
Training,

Experience,

computation of

LET/LEPT/PBET

Comparative February 27 to | School Heads, | Comparative
Assessment through ; March 31, 2023 Head  Teachers, | assessment
Classroom Master Teachers results; minutes
Observation using of meetings

Email: benguet@deped.zov.oh
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Submission of | April 4, 2023 Sub-committee School
School comparative members comparative
assessment results assessment
to the District Heads resuits
Submission of | April 10, 2023 District Heads, | District
District comparative EPS, AQ | comparative
assessment results 2/ADAS /non- assessment
to the SDO HRMPSB teaching results
through the representative

Personnel

Consolidation and | April 11 to 14, | Division HRMPSB | Division CAR-RQA
Finalization of CAR- | 2023

RQA

Posting of CAR-RQA | April 17 to 27, | Division HRMPSB | Published CAR-
2023 RQA

Submission to | May 2, 2023 Division HRMPSB | CAR-RQA

Appointing

Authority

11.Expenses incurred during the conduct of said activity to defray meals and
transportation of PSB sub-committee presiding officers and members shall be
charged against school MOOE or any available local funds subject to the usual
budgeting, accounting, and auditing rules and regulations.

12. Attached are the following Enclosures for guidance and reference of PSB sub-
committees and applicants:

Enclosure 1: Classroom Observation Tool for Recruitment, Selection, and
Placement (COT-RSP) Rating Sheet

Enclosure 2: Teacher Reflection Rating Sheet

Enclosure 3: Increments Table and Rubrics for Evaluation of Education,
Training, and Experience

13.Immediate dissemination of and compliance with this Division Memorandum is
desired.

G . BUYA-AO
Schools Division Superintendent

0OSDS/ GBBY hrmpsb/ ofm
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Enclosure 1: Classroom Observation Tool for Recruitment, Selection, and
Placement (COT-RSP) Rating Sheet
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COT-RSP
RATING SHEET

TEACHER APPLICANT ORSERVED:
SUBJECT 8 GRADE LEVEL TAUGHT:

DIRECTIONS FOR THE OBIERVERS:

1. Rate eath gem on M CHaCidn? H0Cordeng 1o how Wil the leacher parformend dunng The obasrvaton. Mark the
appropaate columa with a (v } symbat.

2. Each mdecator is assetasd 0N 40 sndrndudl DONA. Fegandiess of As relalonship 1o Oty MdeCHON.

3. Ansch your sccomplisnied Obsarvabon Noles Form 1o Swe completed Raling Shaet.

1. Apply kntredadge of Contond witha and SCross cumicuhum taacheg arom
2. Use & range of Wachrig stratogies that enhence e BChevement ;m
hueracy ano/or BuMeracy skl
3. Appty a range of S hing Stratbpeds ta dowvilod of dcal and creatne
thniung. a5 wirll 38 0thad hephwer-order akifi
4 Pan, ge and imp it (e iy Epaching and
L neng PFODSI584 B0 Meet CuMmCulum PEGUHEMmEents and vaned Waching
—
5. Degn B8locl OIganTe AN use day L and at
SEADEEMSOT SUBMGOE CONSISINT WL CLITICURIM Fequiramants.
[OTHER COMMENTS:
Sugnatura over Pranisa Hame of the Obsaner SHInature crr Printed Name of the Apphcant

“NO stands for Not Observed which avlomabcally gefs & rating of 2.
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Enclosure 2: Teacher Reflection Rating Sheet

) o

TEACHER APPLICANT

RATING SHEET

APPLICANT OBSERVED- _ L DAY e

POSITION APPLIED FOR: __ SUBJECT & GRADE LEVEL TAUGHT:

DIRECTHONS FOR THE EVALUATORS:

1. Rate eah iem on the chedkbit acconding to how the teacher achieved the performance descrptions stipulated i the
Rubuics for Rateg the TRF [Antex O). Mark the approprale ¢olu mn wth 4 () symbst

2 Each indaatow o assessed on an indrdual bass, regacdless of its relationstup to other indiCators

5 Add the scodes obtained per indic A0 Ind wive the 10tal on the space provided. Compute as well the final rating using
the tormuld indicated below (NOte Weght aliocatuan for NCOH TEF i at 25 paunts }

ocvor

1. Mantan lasmung enwronments that ans responsive 10 COMMundy contexts.

. Renneny refjuiarly porsonal SOACHING Prachob LSNg eSO s and reguiations that apply
1o the leaching profession and the retponsdHines speciad in the Code of Ethics for
Professaonal Teachers.

. AdOpt practcas that uphokd the digndy of teacteng as 8 prolesson bry exhibsting Qqualtes
such an canng atttude, respecl sod integnty.

rks t0 shave b tedge snd o enhance pracica.

Signature over Panted Name of the Evaluator
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Enclosure 3: Increments Table and Rubrics for Evaluation of Education,
Training, and Experience

Table 2.a. Increments Tablo - Education
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Table 2.b. Increments Table - Training Table 2.c. Increments Tablo - Experience
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k| I hotesn Eosn thasts 23 Yronra 1 weur L 1hians § yraa 6 suoathn
& 23 hasaru L 1houny 32 hrongrs * ¥ owear Leas thuass 2 woudew

& ol
B AT hrian Less thidn 48 trunara 5 2 veurs Leax thun 2 vewrs
i mundlua
[ M Jungre Lrw luse 48 bars [ 2 yOurs Lees bhass A vesan
£i aomthia
k) S8 Nuriin Lew than 36 bouwrs 7 Jveurs L Wi X pears
% ountha
A S Bads s Leasi st 63 Yurars ] 3 grars Leai than 3 vewss
o N
o €3 Dvarw L w thaans 72 tasnars 9 3 vewrs Laay han 4 vouss
- et b
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Table 3. Rubrics for Computation of Points for Education, Training, and Experience

B or more 10 8 of more 10 4 or mive 10
ey gitlaiitd inerements increments

Education: 10 potnts 67 incTements ) 47 uxrements 8 |67 nnrements ]

Trarng: 19 points

Expenence: JO ponts | 4 5increments 6 45 urementa 6 |45 increments 0
23 isrements 4 2.} increments 4 |23 increments 4
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